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Enrolling in Classes through LOCUS

Loyola Home

Welcome to LOCUS PORTAL 9.1 PRD
System

Universal ID: | 2.) Enter your Unlversal ID and .gzaggz':lecscalendars and

Sports

Password: I d d 1' k 1Y 29 Campus Events Calendar
—_— Password and Click “Sign In. Inside Lorala tisws

Faculty an_d Staff Training

LUC Studentsi/faculty: To log into LOCUS §chedru'le :
please use your Loyocla Universal ID and Sroupwise Email

Blackboard

Emplovee Self Service
KRONOS Time card
ITS Help Desk
Directories

Libraries

ContactUs

password.

Welcome. planse iogin
SSOM Students/faculty: To log into LOCUS
please use your SSCM Universal ID and «<
the LOCUS-specific password that you set
in myLUMEN.

uvio

>»>

LI I I )

Guests: If you do not have a Loyola
Universal ID you can sign in as a itor.
You can maintain your password using the~ Mobile LOCUS

Personal Account Manager. (PARM) ™~

LOCUS Help

Sign-Iln Help Hav 1
How to Sign in as a Visitor 1
eterers A e dhsstions J If you need to reset your password, click
Performing a Class Search we u_pgra_ded our-H

Enrolling in Classes If you are experiencing problg h P 1 A M PAM 1. k
Dioboing £ Swabning 2 Class Locus wers vestun e | tNE PErsonal Account Manager ( ) link.
Reguirements

Entering Emergency Contact
Information

Change vour Major

Applving to Graduate

Reguesting an Official Transcript
Special Instructions for Blackboard
Users

Personalizing LOCUS Homepage
Entering Internship information in ~1

LOYOLA

GO

L B B B

L]

If you still have issues, please contactthe Help Desk at ext. 8-4487 or 773-508-4487 (off
Campus).
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2.0 Wwelcome nlibera
L U Loyola Home | LOCUS Home | Sign out

Online Forms

Enterprise Menu —| Student Center Focus: News for Students =

[ Personal Portfolio E—- Student Center Wiews Al Articles and Sections
[> Academics Compreh ive Summary of information Conflaure

[ Campus Finances

> Search for Classes \ Office of the Bursar news =

Oiffice of the Bursar Hews
= Waive Out of Fall 2008 Insurance Maow!

Course Catalog and Schedule =
= Sign Up for Monthly Pavment Plans

Pavments and Accounts Will Mot Update Until the

~ of 7/14

E“ View Course Cataloq
“Wieww Lowola's Catalog of Courses Online

E" Perform Class Search

Search the Schedule for a Class and Section 3 .) Click the Student Center. piiies and Seclions configure

Wiewe All Articles and Sections

Configure

LOYOLA's OMNLINE COMMECTION to UMIVERSITY SERVICES
LOYOLA UMIWVERSITY CHICAGSS - Information Services - 6525 M. Sheridan Road, Chicago,
IL 0625 - locusd@luc.edu

T T T & mtemet
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Welcome, nlibers
Loyola Home | LOCUS Home | Sign out

My Page Mews

Addresses

— Phone Mumbers EARCH FOR CLASSES I

~ Email ~ddresses c E%E eadlines @UR_
Emergency Contacts n
— User Preferences Enrcll Fall 2008 Schedule
R —— My Academics " Mo Holds.
_ Holds Class Schedule
Holds . - -
— EERPA Informaticn [, HIST 200-002 —6”-—‘030;:3\-??” To Do List
[ other scademic... v|l::J ® |_ec (Ss60) : e pr— — |
Parent'/Guest Access N Room: TEBA ernative Loan Pre-Approva
[ Academics wweekl Parent 2007 Tax Return

Special Circumstance Appeal

[ Campus Finance g
e dping cart b= Student 2007 Tax Return

[ Search for Classes

enrollme

details B

~ Enrollment Dates

Enrollment Appointment
You may begin enrolling
for the Fall 2008 Regular
Academic Session session
aon April 15, 2008.

~ Finances

My Account Account Surp

Account Summary By Term Your 3
Pavment Profile

Salance is 0.00.

\

Financial Aid

Currency used is US Dollar.

details b

Program Advisor

Joyce Knight

If you have a
hold on your ===
record, 1t will
display here.

Albert Herlinger

Your enrollment
appointment will be listed
here.

Tiffany Lawrance
Office of Acad Advis

details b

|
I—\ W, Iilililili’ilé Internet I@‘mO% T
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| Locus Home | Loyola Home | Add te My Links | Sign out Welcome wrmozart

My Page MNews Online Forms & Help Social Gadgets

-

[Siky

oo o 5.) Select the term in which This page might

[ searn [ you wish to enroll. not display
| my class sehedule I add Il drop\

2 ctazees == depending on the
- timing of the
T enrollment.

Search Plan Enroll My Academics /
My Class Schedule Add Drop Swsp Edit Term Informatig

e =H® Note: If the term you want to register in
doesn’t appear on this screen, see your

[ 6.) Click “Continue.” 1 Academic Dean’s office.
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E
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g
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| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wrmozart

My Page MNews Online Forms & Help Social Gadgets
=
Wolfgang Mozart [go to ... =13
r Search ]r Plan ]r Enroll \I( My Academics ]
| my class schedule ” add || drop ” swap || edit || term information |

Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with yvour class selecticns, proceed to step 2 of 3.

Spring 2012 | Undergraduate | Loyola University Chicago change term I

@®c="

g 2012 Shopping Cart

Add to Cart:
Enter Class Nbr

enter | Your enrollment shopping cart is empty.

Find Classeas

& croes semren 7.) Click “Search.”

T My Planner

search I

T My Spring 2012 Clas=s Schedule

Y¥ou are not registered for classes in this term.

My Links [Select Gne: LI

Your current class schedule.

LOYOLA
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Search for Classes

Enter Search Criteria 8.) Enter Sllbj eCt If you dO

Students admitted prior to Fall 2012 choose CORE (PRE

Students admitted in Fall 2012 and thereafter, choose | not know the four 1etter COde

Search Tor Classes

Cyais Umearmity Chicese ~ | for a subject, you can click the

Term Fall 2013 [=1]

“select subject” link.

Select at least 2 search criteria. Click Search to viegw vour searc j
== Class Search
salact subf&ct I PHIL Philosophy

Course Subject

Course Number is exacthy IZI
Course Carear E|
COREf Intrdscpl. E|
CORE/ Intrdscpl. values |2|
Eng Lrm Categories, :
Honors, VWriting
Show Dpen Classes O by

Meeting Start Time gNe=ater than or equal to EI
Meeting End Time lesk than or equal to [=1]
Days of Weeal include cnly these days EI

[ Mon [0 Ties [] Wed [] Thurs [] Fri[[| Sat[[] Sun
Instructor Last begins ith IZI
Name

Class Nbr

Course Keyword
Minimum Units greater than\or equal to
Maximum Units less than or egual to

Course Component

Session
"

NOTE: You need at least two (2) criteria in order to

perform a class search. The open classes only checkbox : -
. . = . 187

counts as a criterion. e % {fg}

eagapes

LOYOLA
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Preparing people to lead extraordinary lives



Enrolling in Classes through LOCUS

—- & &F &F L&

Meeting End Time less than or equal to =
Days of Week include only these days El
[[] Mon [] Tues [| Wed [ Thurs [] Fri[| Sat[| Sun
Instructor Last begins with El
:IiIE:::Hhr \3:'

Course Keyword

l\".:-.)

Minimum Units greater than or equal to

Maximum Units less than or equal to

Course Component

9.) Click Search

Session

Mode of Instruction

Campus

Location

[ [T [0 b BT B

Return to Add Classes
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Enrolling in Classes through LOCUS

Welcome nfibera
Loyola Home | LOCUS Home | Sign out

My Page Mews Online Forms

[ Personal Portfolio

- Search for Classes
[» Academics
[ Campus Finances
[~ Search for Classes

— View Course Catalog

— Perform Class Search ? Your search will return over 50 classes, would you like to continue?
[ Worklist
[> Tree Manager
> Reporting Tools ok | Cancel |

[ PeopleTools
[ Admin & Security

*) You may have to agree to search for over
50 class sections if you have a broad search
request. (For ex: all open philosophy class

sections for Fall.) Y,

I B B B = = e
LOYOLA

UNIVERSITY CHICAGO
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| Locus Home | Loyola Home | Addto My Links | Sign out Wwelcome wmozart
My Page MNews

Online Forms & Help Social Gadgets

My Links ISeIecl Cne: LI

You can click “Text Details” to
obtain ISBN information for class
section textbooks.

Saction D02-LEC(6753) | g¢ Text Delails Status (@ Enroll Sec celect classl
Session Regular

| Do i Tiponaoc I Room ,

= PHIL 162 - So

A @ icon indicates that a

C 3 S AT [mmamas e [SUAYASE: ' class section is open.
ampus. = 12/20/2011

v of Religi

Eirct Bl 12 af 2 0 Lo
Enrcll Sec

ined Secticn - Check for Enrcllment Secticn

Room

Instructor

Meeting Dates |

Crown Center - Room Kenneth

== |[EEE 10.) Click “select class™ to add a
\:m e stetes @ oot oee sotact ciss| class to your shopping cart.
< ction - Check for Enlr'cllr:en‘_t.-Se:tlcn - _ - |

You can click on the class section link to
learn more about the specific class section.

LOYOLA

UNIVERSITY CHICAGO
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| LOCUS Home | Loyola Home | Addto My Links

| Sign out Welcome wmozart

Enrollment Requirements and
Designations.

rgraduste
ates 8f29/2011 - 12/20/2011

Class Number 68753
Session

Units
Instruction Mode

FRegular Academic

3 units Lake Shore Campus

Lake Shore Campus

In perscn

Class Components Lecture Re

Meeting Information
Days & Times

Instructor Meeting Dates

|Th0rnas Wren os/z9/2011 - 12/20/2011

Enrollment Informatior

ation Service Learning

Reguirement Desig

Class Awvailability

Class Capacity 20 VWait List Capacity (n}
Enrollment Total 3 WWait List Total [u]
Available Seats Q

Notes

£ includes = service-learming component.

arvice learning course that can fulfill the civic engagement core
=nt.

Class Notes ﬁ'

Description

= of the central gquestions of philoscphy and social theory: how

o live tegether. Because it includes a service learning experience
Seats Available. ===
.

ble to demonstrate understanding of the major philesophical
El philosophy with attenticon to the historical and conceptuszl
=== guestions, and be able to articulate some of the major problems and

Jeveloprment o
responses central to this area of philosophy.

Beturn to Add Classes

cT CLass I

You can select a class from the
class details page.

My Links |Se|ecl One: LI

Class Notes.

Course Description.

LOYULA

UNIVERSITY CHICAGO
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LOCUS

| Locus Home | Loyola Home | Addto My Links | Sign out

Welcome wrmozart

My Page MNews Online Forms & Help

Social Gadgets

=

My Linke |Select One:

L o 5 =
Prerequisites and class notes will display = 11.) After verifying that
here. you have selected the
PHIL 164 - Healtif|Care Ethics-Civ. Eng- . .
—— proper classes in which
PHIL 164-001 Licture @ open VWait List I wait list if class Full you WiSh tO enrOII, CliCk
B A Permission Nbr l— o 09
SrmiE mEssEn Grading Graded alpha NeXt.
CaAanCEL I MExT
Saction | Componant Da\*s 8 Times Roomm Instructor Start/End Date
oon [cacnurs [T [RITENESTT [eene wie (3273772812
NOTES \‘VI
Search Plan Enroll My Academics -
My Class Schedulse Add Drop Swep Edit Term Informstion
=l

LOYOLA

UNIVERSITY CHICAGO

E 1870 2
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ey
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Enrolling in Classes through LOCUS

My Links | Select One: ;l
=
-
lEete = =H®
]r My Academics ]
edit || term information |

B /12.) After you have placed
catienied WIth your Clacs Selectione, procesd 1o step 2 ol o. o When you are all Classes you WiSh tO
Spring 2012 | Undergraduate | Loyola University Chicago change term I enrOII in at this time into

®c--- Y S your shopping cart, click

Add to Cart: Spring 2012 Shopping Cark

e e e e “Proceed to Step 2 of 3.”

T I EIOL Z2z-001 TuTh Dumbach

Enter Class Nbr Delete | Class

eaa giig:\m - T;g - Reem | D. Suter =.00 (]
Find Classes e
Dumbach
PHIL 154-001 | Th 7:00PM -
% Class Search EHIL 182-001 T Hall - Room
(4a377) S:30PM
e 123
[l ;
v Planner _ TuTh Mundelzin
‘211;212# 10:00AM - Center -
- 11:15AM Room 1410

To remove a class from your
shopping cart click the m 1CON.  |rri= t=rm-

=
LOYOLA

UNIVERSITY CHICAGO

Preparing people to lead extraordinary lives
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LOC U S | Locus Home | Lovola Home | Add to My Links | Sign out

Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets
My Links | Select One: =
=l »
Wolfgang Mozart [eo o o =155 —
I( Search ]I( Plan 1( Enroll 1( My Academics ]
| my class schedule ” add ” drop ” swap || edit ” term information |

13.) After
confirming that the
classes displayed are
correct, click “Finish

Add Classes

==

2. Confirm classes

Click Finish Enrolling to process yvour request for the classes listed below. To exit
without adding the=se classes=s, clickk Cancel.

1]
m

@ mo  aven Enrolling.”
rolling.
Class Description Davys/Times Room Instructor | Units Statllsl J
. TuTh

BEIOL 382-001 Molecular Genetics Dumbach Hall -
- p S:30AM - D. Suter z.00| @
(1683) (Lecture) ciasam Room 123
PHIL 164-001 Health Care Ethics- [Th 7:00PM - |Dumbach Hall - .
(4377) Civ. Ena. (Lecture) [9:20PM Room 123 Wb I EE =00 @

- . " TuTh Mundelain
T;:;‘Sfej"]'“‘ ?fegcltnur;len)g =S 10:004M - CefNer - Room  [S. Gabel z.00| @
- - 11:1540

us I Firiss ENROLLING I

Search Plan Enroll My Academics /

Make sure to verify that the room 1s located on
the appropriate campus and that you haven’t

scheduled Lake Shore and Water Tower
classes too close together.

- /

(=
LOYOLA

UNIVERSITY CHICAGO

E 1870 §
EAL

Rag oo
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| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links | Select One: =1
=

Financial Responsibility Disclaimer

You must click the 7l Accept” button to proceed to the enrcllment function. You will only be required to do
so once perterm, unless the terms of the agreement are altered by the university between the time that
you start enrclling for that term, and your completion of that process. Contact the Bursar's Office if you
have any questions.

14.) Read the Financial
Responsibility Disclaimer.

Spring 2012

Il understand that | am registering forthese classes and | am responsikle for paying all tuition and
other fees associated with these classes. Lovola will send an e-mail notification to my official
luc.edu e-mail account when my e-Bill is available for viewing. ltis my responsibkility to review my
statement and make payment by the due date stated in the statement. | also understand that in
the event my account is past due, Loyola may assess a 1.5% monthly late fee and place my
account with a collection agency. | further understand that | may be responsikle for all fees and
costs incurred by Loyola for the collection of the past due amount, including collection fees andfor
attorneys’ fees. Once an account becomes past due, a transcript and registration block is placed
on the account. All returned checks are charged a returned check fee of 340.00. If an electronic
paymentis returned unpaid due to insufficient funds (MNSF), account cloesed, cannot locate bank
account, stop pavment or invalid account number, a $40.00 return fee will be added to the student
account.

o2

‘ wpt | Decline |

15.) To finish enrolling, you must click the
button to accept financial responsibility.

LOYOLA

UNIVERSITY CHICAGO

E 1870

S ok
% :
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GLORIAM
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My Page News Online Forms & Help Social Gadgets
=
Wolfgang Mozart o= t= ... =105
r Search ]r Plan 1( Enroll ]( MMy Academics ]

| my class

Add Classes

schedule || add I drop I 7‘;} I edit || term information |
k ==

3. View results

Wiew t

he following status report for enro\r}&érmations and errors:

NOTE: It is preferable to swap
classes instead of drop them as
swapping will retain an
enrolled seat if you are not able
to enroll in the new class.

Click here to drop or swap classes.

o Success: enro

xE: unable to add class

Class

Message

BIOL 3282

met.

Pre-reguisite: BIOL 251, 282

Status
Error: Unable to add this class - requisites have not been
t

If you have an error,
you can view it next
to the % here.

r CHEM ZZ22 or 224,

PHIL 164

of Designaticons listed. (LUC)

Message: Information Message only (LUC) You hawve
enrolled in a class that is either Honors or Writing
Intensive or Experiential Learning., etc. or a Combination

THTR 261

Success: This class has been added to your schedul=.

Maxe A PavmenTt I M 12;733 SCHEDULE I Apo AnoTHie CLass

Search Plan Enroll My Academics
My Class Schedule Add Drop Swap
| g to ... - |®

Schedule” to view current

Click “My Class

enrollments.

Click “Add Another Class”

here to enroll in more classes.

A «”icon
indicates
successful
enrollment.

=
LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS (swaping

| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page Mews Online Forms & Help Social Gadgets

My Links |[Select One: =

Wolfgang's Student Center Il

|
This Week's Schedule

Class Schedule
E,“I ANTH 101-001 MoWeFr 12:35PM - 1:25PM
@ || eC (13=7] Life Science Building-Room 142 Library
E_“! BIOL 101-001 PMoWeFr 8:15AM - S:054AM
B |1 ec

Enrcliment: Swap ;IC)?&

Academic Planner
#Arademic Reguirements
Apply for Graduation
Change Major
Class Schedule
Course History
Enrcllment: add
Enrcllment: Drop
Enrcllment: Edit
Enrollment: Swa
Enrcllment verification
Grades

Learning Management System
other academic...

Transcript: Reguest Official

Transcript: View Unofficial
My Account

Account Summary By Taerm

1.) Select “Enrollment: Swap” from
the other academic pull down menu
and click the® icon.

— ant
You may begin enrclling for
the Spring 2012 Regular
Academic Session session on
October 7, 2011.

Account Summary

Your account balance is 0.00.

details p=

Program Adwvisor

Currency used is US Dollar.

make a payment b=

ept/Decline Awards

Ludwig Besthowven

details -
| other financial... vI@

“ | | _’lll
LOYOLA

GO
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Enrolling in Classes through LOCUS swaping

2.) Select the class you
wish to swap.

| Locus Home | Lovola Home | Add to My Links | Sign out Welcome wrmozart

/3.) Select the class you wish\,:
to swap in to by either a) a
new class search; b) a class
from your shopping cart; or
c) entering a class number.

=~

1. Select a class to swap

Select the class vou wish to swap then select the ish to replace it with.

Spring 2012 | Undergraduate | Loyola University Chicago ange term

Swap This Class

Select from your schedule [H1sT 10Z: Evel wst Idea/Inst Sn 17C N\ -~ J

search for Class [Sia== Se=rch =1 search |

Salect from Shopping Cart I B | select |

Enter Class Nbr enter I

T My Spring 2012 Class Schedule

Class Description Days/Times Room Instructor Units 5tat|l5|
= MoWe
HIST 102-005 arq - |Dumbach Hall _
11:20AM oo 12m R. Bucholz 3.00| o

e 12:20PM -

Mo 1Z2:35PM |Dumbach Hall

r ure)

HIST 102-006 =

(1167) Idea/Inst Sn 17C | 7, S5pm, - Room 124 R Buchel=z o
(Discussion)
Heazlth Care

PHIL 154-001 - Th 7:00PM - |Dumbach Hall |, ..

(22771 EEni - Eng. S5:1Z0PM - Room 123 V. Wik 2.00| oF

- . TuTh Mundelain
_ Beginning Actins |, 5.00aM - |Center - Room |5. Gabel .00
(27951 (Lecture])

siiisam [i3ie | Current class schedule. =l
LOYOLA

UNIVERSITY CHICAGO

E 1870

[

Rag oo
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Enrolling in Classes through LOCUS (swaping

| Locus Home | Lowvola Home | Add to My Links | Sign out Welfcome wmozart

My Page Mews Online Forms & Help Social Gadgets

My Links |Select One: ;l

=ir
Swap a Class = |

2 Confirm vour selection

Click Finish Swapping to process yvour swap request. To exit without swapping

T e | 4.) Select “Finish

Swapping.”

“E'\’clle: @E ropped
Class Description Days/Times Room Instructor | Units
PHIIL 1654-001 Heslth Care Ethics- Th 7:00PM - |Dumbach Hall W Wilce =
Civ. Eng. [Lecture) S:30PM - Room 123 . .

L [ oy
Class Description Days/Times Room Instructor |Units

THTR 100-111 Intro to Thestre |MoVWW=FT Mundelein Center

Exp (Lecture) Fr2OAM - - Room 1017 To Ll9mnm =i

+ 10:10AM
I FinisH

Search Plan Enroll My Academics
My Class Schedulse Add Dirop Swap Edit Term Informaticon

[g= t= .- =13 |-
=l

LOYOLA

GO
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Enrolling in Classes through LOCUS swaping

My Page Mews Online Forms & Help Social Gadgets 5) A -f iCOIl indicates that
the class was successfully

=i
Wolfgang Mozart oo to ... __\ Swapped.
r Search ]r Plan ]r Enrodl ]r My Academics T

| my class schedule || add ” drop ” Swwap ” edit ” term information |

S‘\’ﬂp a Class E_E'_EI

3. View results

“Wiew the results of vour swap request. Click Fix Errors to try and correct the problems
listed below or change yvour swap choices.

o Success: Classes wers swappad &¢ Errer: Unsbls to swap clas
Class Message 5tatl/
SEEE T B Success: This class has been replaced. J
Maxe A ParmenT I My CLAass SCHEDULE I
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
EEXT =13

LOYOLA

UNIVERSITY CHICAGO

E 1870

[

Rag oo
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| Locus Home | Loyola Home | Addto My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links [Select Gne: =1
=

Wolfgang's Student Center

T

s Week's Schedule

Class

ANTH 101-001
LEC (1LZ37)

BEICOL 101-001
LEC (1387)

BIOL 101-002

1.) Select “Enrollment: Drop”
from the Other Academic Pull

[details p=

Enrcllment: Drop = (g

Academic Planner

Academic Requirements E;a MUSC 11 _
Apply for Graduation LEC (1867) . |
Chonaz o iy isies Down menu and click the® :

Course History

Errcllment: Add |details p

W 1
Enrcllment: Edit lcon.
Enrcllment: Swap
Enrcllment verification
Grades
Enrollimen pPpomtment

L i L2l t Syst

of}—?.;?lggad:;?femen pERm You may begin enrclling for
Transcript: Request Official ;‘l‘:dsepr;TchiiéiiiS:ge:Isai;n on
Transcript: Wiew Unofficial Account Summary

My Account October 7. 2011.
count Summary By Term

= Your account balance is 0.00.
vrment Brofile

a-Bi details p

Currency used is US Dollar.
T Adv

or

Financial Aid make a payment B Program Advisor
Wiew Finan 1 &id -
ot/ Decline Awsrds Ludwig Besthowven

details p-

| other financial... ;I@

4 | L'LI
LOYOLA

GO
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| Locus Home | Loyeola Home | Add to My Links | Sign out Welcome wrmozart

My Page Mews Online Forms & Help Social Gadgets

My Links |Select One: ;l

NOTE: Dropping a class will I
Wolfgang Mozart . .
( — i — i p— not retain your seat in a class.
| my class schedule || add ” drop ” swwap ” edi It is preferable tO Swap if
Drop Classes .

possible.

1. Select classes to drop

=

= i

Select the classes to drop and click Drop Selected Classes.

N
2.) Select the class  prersiy cmecase cranae cormn |
you wish 1o drop 3.) Click “Drop

s/ Times Room Instructor |Units|status|
We
Dumbach Hall
= § 11:304M - F. Buchelz | .00 ™
/ Sn 17 (Lecture) T Roocm 123 Selected
Ewol Wst Idea/Inst
0z2-008 y Mo 12:35FPM |Dumbach Hall
3 S0 1Te - 1:25PM - Room 1Z2< Fio BroEvEl= o
(Discussicn) Cl %
MoWeaFr Mundealein asses .
.l;rst‘.lDD 111 IE';trc:.EZE-{:riajtrE S:zoam - Center - Room |[T. Mann 3.00| e
el [ 10:10AM 1017
L . TuTh Mundealein
W ?I_Eegc't"u"l'_:;)g iR 10:00AM - Center - Room |S5. Gabel .00 o
e 11:15AM 1410
Dror SELECTED CLASSES

L2 My Spring 2012 Clas=s Schedule

=
LOYOLA

UNIVERSITY CHICAGO

Search Plan Enroll My Academics
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Enrolling in Classes through LOCUS w:oping

| Locus Home | Loyola Home |

Aadd to My Links | Sign out Welcome wrmozart

Online Forms & Help

Social Gadgets

My Links |Select One:

=&

=i
Wolfgang Mozart lgo te ...
r Search Wr Plan ]r Enroll 1r My Academi
| my class schedule || add || drop ” swwap ” edit || term info

Drop Classes

2. Confirm vour selection

Click Finish Dropping to process yvour drop reguest. To exit without dropping

these classes, click Cancel.

Loyola Univearsity

O—=H

4.) After verifying that you\
do indeed wish to drop this
class, select “Finish

Dropping”.

v

VE Aralled ®E‘c::e: 2 Wait Listed
Class Description Days/Times Room Instructor | Units Statusl
THTR 261-111 i:t?:";"ing TuTh 10:00AM [Mundelein Center | o, T s
(2795 [Lecture) - 11:15AM - Room 1410
CANCEL I PREVIOUS I Firisa Dir
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Informaticon

=1

oo to ...

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS w:oping

LOCUS

MNews

| Locus Home | Lowola Home |

Online Forms & Help Social Gadgets

Add to My Links | Sign out Welcome wmozart

My Page

5.) A«# icon

=
Wolfgang Mozart

f

| my class schedule ||

I
[

Plan

il

add

Search

drop swap edit

Drop Classes

3. View results

wWiew the results of yvour enrcllment request. Clicl Fisxe Errors to malke changes to

means that the class was successfully
dropped.

request.
Spring 2012 | Undergraduats | Loyala University Chicago
4 Success: dropped xE”c’:L'\;:IE to drop
Class Message SE)\
THTR =251 Success: This class has been remowved from your «
schedule.
My CrLass ScHEDULE I

Maxe A PAarmEeENT

My Academics

Drop Swvap

=

Enroll

add

Plan

Search

Edit Term Informaticon

My Class Scheduls

lge to ...

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS (zaiing

BN & & &

Editing Class Sections

(Changing Non-enrollment Sections)

IIIIIIIIIIIIIIIII



Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links |[Select One: v|
=~

Wolfgang's Student Center [l

~ Academics

This Week's Schedule
Sesrch
El=n Class Schedula
[, ~MTH 101-001 MoWeFr 12:35PM - 1:25PM
® | EC (12327) Life Science Building-Room 142 Librany
[, |BICL 101-00% MoWeFr 8:154M - S:0S5AM
LEC (1387) Sullivan Center - Galvin Audit details p
Enrcliment: Edit ;I'G%' [, |BIOL 101-002 Th 2:30PM - 3:20PM
® D1s (1388) Life Science Building-Room 142
fcademic Planner

Academic Requirements
Apply for Graduation
Change Major
Class Schedule
Course History
Enrcllment: Add
Ernrcllment: Drop
Enrcllmeaent: Edit
Enrcllment: Swap

Enrcllmeant Verification

Grades

q Le=rming Manzgsment System

-Campus

1.) Select “Enrollment: Edit” from
the Other Academic Pull down
menu and click the® icon.

details p

pintment
enrolling for
= Regular

ien sessicon on

other academic...

ipt: Reguest Official
Transcript: Wiew Unaofficial
Fly Account

Account Summary By Term

Ezvment BProfile

| details

Currency us=d is US Dollar.

Y Create iPlan

Fimancial Aid

make a payment B

Program Advisor

Ludwig Besthowven

details =
[=ther financial... v|®

4 | _’I—I
LOYOLA

GO
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Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links

| Sign out Welconte wtozart

My Page Mews Online Forms & Help Social Gadgets
My Links [Select One: LI
=-
Wolfgang Mozart a= &= ... =135
r Search ‘]r Plan “”’ Enroll “”’ My Academics “l
| my class schedule ” add ” drop ” swrap ” edit ” term information |

Edit Class Enmrollment Options

1. Select a class to edit

Select the class to modify and click PFroceed to Step 2 of 3 to change your class preferences.

Spring 2012 | Undergraduate | Loyola University Chicago change term I
Classes you are allowed to edit

2.) Select the class \

section you wish to
edit the non-
enrollment
discussion or lab

section. /

Select from your schedule

IHIST 10Z: Evol Wst Ideas/Inst Sn 17C
HIST 102: Evol Wst Idea/Inst Sn 170C
SOCL Z20: Internship

Procszsn To ST 2 OF 2 I

> My Spring 2012 Class Schedule \—

Search Plan Enroll

My Academics

My Class Schedule Add Drop Swap Edit

[co to ... =15

Term Information

3.) Click “Proceed to Step 2
of 3.”

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets
My Links | Select One: 'I
=»
-
Wolfgang Mozart oo = ... =1
( Search 1( Plan ]r Enroll ]r My Academics ]
| my class schedule || add ” drop || swap || edit || term information |
Edit Class Enrollment Options
1. Select a class to edit - Related Class Section
Schedule Instructor
Mo 12:35PM - Dumbach Hall -
L= — 1:25PM Roocm 124 o Boci=l= L
Mo 1:40BM - Dumbach Hall - -
O 1168 o007 i moem Eooo oo A. Wilson (]
We 10:ZS5amM -
[ 1169 oosg S emm TEA Staff [
We L2:25PM - .
C o me MIEE e 5 5.) Click “Next.”
We 1:40PM - * *
la 1418 0i0 e TEA Staff (] [
Wiew All Sections | First Bl 15067 I,
CAaMCEL I PreEvious I MExT

=
LOYOLA

GO

_____ L oo e mae . m o Ao
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Enrolling in Classes through LOCUS &aiing

Online Forms & Help

Social Gadgets

| LOoCuUs Home

Loyola Home

Add to My Links

Sign out

Welcomnme wrozart

My = | Select One: ;l
=i
-
Wolfgang Mozart [ac to .- =13 —
r Search Wr Plan ]r Enroll ]r My Academics ]
| my class schedule || add ” drop ” swwap || edit ” term information |

Edit Class Enrollment Options

1. Select a class to edit - Enrollment Preference

Unive

HIST 102 - Evol Wst Idea/Inst Sn 17C

Class Praeferences

HIST 102-005

HIST 102-007F

Lactura Wrait List

@ open

o )
iscussion @ Open Permission Nbr

I wait list if class is full

—

Session Regular Academic Session Grading Grad=d Alph=
Caraar Undergraduste Units 3.00
CanceEL I ous I MExT.
Section |Component Days & Times Room Instructor Start,/End Date
oos|recture VPRI T IDOTRTESTT T [meserteucno 530002000 T
007 [Dracusmion |SAAETY - [SumEsh RSl e wieon  |SE/37/2312°
NOTES

Class Notes

HIST 102-005 reguires co-registraticn in one of the fellewing

discussion sections:

006,007 ,.008,009,010, or O11.

6.) Click “Next.”

=i
LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page Mews Online Forms & Help Social Gadgets
My Links [Select One: =1
=l»
Wolfgang Mozart [g= t= ... =13
( Search Wr Plan ]r Enraoll \Ir My Academics \I
| my class schedule || add I drop I swap Il edit || term information |

Edit Class Enrollment Options
P

2. Confirm vour selections

Click Finish Editing to process your edit reguest. To exit without making changes to this
class, click Cancel.

7.) Click “Finish

Undergraduate Loyola University Chic
Class Attribute Original Walue New VWalua . . 09
Editin
Discussion Section Mo 12:35PM - 1L:25FPM Mo 1:40PM - Z2:30PM .
Dumbach Hall - Room 124 Dumbach Hall - Room 220
cancer | Finiss Eo

Search Plan Enroll My Academics

My Class Schedule Add Droep Swap Edit Term Information

|EEE=S =1

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links | Sign out Welfcome wmozart

My Page News Online Forms & Help Social Gadgets

@ 8.) A 4 1con means that the class was successfully

Wolfgang Mozart .
[ e Y \ edited.

| my class schedule ” add ” drop ” swap || edit

Edit Class Enrollment Options

3. View results

Wiew the results of vour enrollment request. Click fix errors to try and correct tf
problems listed below.

¢ Success: Class updatad xE”c’: Unzble t
|Class IMessage
|HIST 102 |5ucce55: This class has been updated.
Maxe A ParmenT I M Cvu
Search Plan Enroll My Academics
My Class Schedule Add Crop Swap Edit Term Informaticon
| EEX= =13

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS (zaiing

NN & & &

Editing Class Sections

(Changing the Number of Units Taken in a Variable Credit
Section)

IIIIIIIIIIIIIIIII
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Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links |[Select One: v|
=~

Wolfgang's Student Center [l

~ Academics

This Week's Schedule
Sesrch
El=n Class Schedula
[, ~MTH 101-001 MoWeFr 12:35PM - 1:25PM
® | EC (12327) Life Science Building-Room 142 Librany
[, |BICL 101-00% MoWeFr 8:154M - S:0S5AM
LEC (1387) Sullivan Center - Galvin Audit details p
Enrcliment: Edit ;I'G%' [, |BIOL 101-002 Th 2:30PM - 3:20PM
® D1s (1388) Life Science Building-Room 142
fcademic Planner

Academic Requirements
Apply for Graduation
Change Major
Class Schedule
Course History
Enrcllment: Add
Ernrcllment: Drop
Enrcllmeaent: Edit
Enrcllment: Swap

Enrcllmeant Verification

Grades

q Le=rming Manzgsment System

-Campus

1.) Select “Enrollment: Edit” from
the Other Academic Pull down
menu and click the® icon.

details p

pintment
enrolling for
= Regular

ien sessicon on

other academic...

ipt: Reguest Official
Transcript: Wiew Unaofficial
Fly Account

Account Summary By Term

Ezvment BProfile

| details

Currency us=d is US Dollar.

Y Create iPlan

Fimancial Aid

make a payment B

Program Advisor

Ludwig Besthowven

details =
[=ther financial... v|®

4 | _’I—I
LOYOLA

GO
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Enrolling in Classes through LOCUS &aiing

LOCUS Home Loyola Home Add to My Links Sign out Welcome wrmozart

My Page Mews Online Forms & Help Social Gadgets
My Links |Select One: ;l
=i
Wolfgang Mozart IEEE =135
r Search ]r Plan ]r Enroll ]r My Academics 7
| my class schedule || add ” drop ” Swwap ” edit ” term information |

Edit Class Enrollment Options

1. Select a class to edit

Select the class to modify and click Froceed to Step 2 of 3 to change vour class preferences.

2.) Select the section
you wish to edit.

Spring 2012 | undergraduate | Loyola University Chicago change term I

Clazsse=s you are allowed to edit

Select from your schedulea |so::|_ 220: Internship ;l

L2 My Spring 2012 Clas=s Schedule

Search FPlan Enrcll My Academics
My Class Schedule Add Drop Swvap Edit Term Information
oot .- =155

3.) Click “Proceed to Step 2 of 3.”

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS &aiing

Sign out

add to My Links

Welcone wrnozart

Loyola Home
My Links | Select One:

LOCUS Home

)

4.) Select the new number

of units.

My Page Mews Online Forms & Help Social Gadgets
Wolfgang Mozart s to =G
r Search Wr Plan ]( Enroll ]r My Academics
| my class schedule || add ” drop ” swwap || edit ” term information |
Edit Class Enrollment Options -_-_-
1. Select a class to edit - Enrollment Preference
Loyola University Chicago

zo1z ndergraduate

Permission Nbr

Spring
SOCL 3380 - Internship
.Open
Grading

Field
Units
Requirement D

Internshig

Class Preferences

SOCL 230-001
FRegular Academic Session

Graded alpha

5.) Click “Next.”

Session
Caraar Undergraduste
Enrollment Information

+ Department Consent Reguired to

aenrcll in this class
+« Internship
CamcCEL I PrEVIOUS I
Section | Component Days & Times Room Instructor Start/End Date
. O01/17/2012 -
ooz |Field TEA Marilyn Krogh 05/08/2012
NOTES
This course involves a2n internship sxperisnce.

Class Notes

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS &aiing

| Locus Home | Loyola Home | Add to My Links | Sign out Welcorme wrmozart

My Page Mews Online Forms & Help Social Gadgets
My Links [Select One: LI
=i
Welfgang Mozart [co to ... =3 )]
r Search 1( Plan ]( Enrodl \Ir My Academics \I
| my class schedule || add || drop ” =wrap ” edit || term information |

Edit Class Enmrollment Options

2 Confirm vour selections

Click Finish Editing to process yvour edit request. To exit without malking changes to this

o 6.) Click “Finish Editing.”

[ Class Attribute | Original value | New Value
|Units |=.00 |s.00
CANCEL I Finista Eo =
Search Plan Enroll My Academics
My Class Schedule Add Drep Sweap Edit Term Informastion
Fesv =®

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS &aiing

| sSign out Welcome wrnozart

| Locus Home | Loyola Home | Add to My Links

My Page Mews Online Forms & Help Social Gadgets

<
7.) A« 1con means that the class was successfully | —

Wolfgang Mozart b
poemmeTen . edited. )

drop ” swap || edit

| my class schedule ” add ”

Edit Class Enrollment Options

3. View results

Wiew the results of vour enrcllment regquest. Click fix errors to try and correct tl

problems listed below.

i}

v Success: Class updated x Error: Unable t

[Message

|5ncce§5: This class has been updated.

Maxs & PavymEnT I My CrLass SCHEDULE I

Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
oo to ... =135

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)
Y & & &

Class Search Tips and
Tricks
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)
Y & & & AR

Search for Classes

Enter Search Criteria

Students admitted prior to Fall 2012 choose CORE (PRE-2012)
Students admitted in Fall 2012 and thereafter, choose CORE 2012

Search for Classes
Institution Loyola University Chicago El

Term Fall 2013

Select at least 2 search criteria. Click Search to view your search results.

= Class Search

Course Subject select subject I

Course Number is exactly

You can search by
Undergraduate
CORE criteria.
crs L1 caves — First select the area /
eesmmsinme 22850 " and then select the

. Foundational Literary —
Meeting End Time l===| Foundational Philosophical =

Days of Week P— Foundational Scientific Value.

Foundational Societal

Foundational Theological
[ Mon [C]| guantitative [ Sun

Tier 2 Historical

Course Career
CORE/ Intrdscpl. CORE 2012

CORE/ Intrdscpl. Values
Eng Lrn Categories,

Instructor Last begi Tier 2 Literary B
Name Tier 2 Philesophical
Class Nbr | Tier 2 Scientific I A
Tier 2 Societal };gzgmcmo
Course Keyword | Tier 2 Theclogical
. i Writing Seminar —1
Minimum Units ares xBoth Eng Learning B Artistic
. : Both E L i B F dSci ™
Maximum Units [P Lol naunelal_rnlng Du|nv| I:I|

Preparing people to lead extraordinary lives



Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)

—- & &F &F L&
\

You can search by
Interdisciplinary Cross-Listings
by first selectlng

Search for Clazses

Institution Layala University Chicage

Term Fall 2013

Select at least 2 =earch criteria. Click Search to view you

~ Class Search

)
= \/
Course Subject select subject I | S

Course Number is exactly

Course Career
CORE/ Intrdscpl. Interdisciplinary

CORE/ Intrdscpl. Values

Engaged Lrn, Honors,
Writing Arabic Language and Cultur
o Asian Studies
Bioethics
Meating Start Time grez Bicinformatics

] Black World Studies
Meeting End Time less| catholic Studies

Environmental Studies
Forensic Science

Human Services
DMD" D International Busing 4
International Film K Media Stu

Days of Week incly

m

Instructor Last Begi International Studies
Name Islamic World Studies
Class Nbr Latin American Studies
Medieval Studies LOYOLA
Course Keyword Meuroscience | ””"’E“s'" CHICAGD
o . Peace Studies e ——] Z
Minimum Units gres polish Studies '87° =
| . . . | e— =~
Maximum Units - Psychology of Crime & Justice Z f&% S
()
'?% oE

Preparing people to lead extraordinary lives



Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)
Y & & & AR

Search for Classes

Enter Search Criteria

Students admitted prior to Fall 2012 choose CORE (PRE-2012)
Students admitted in Fall 2012 and thereafter, choose CORE 2012

Search for Clazsses

Institution Loyola University Chicago EI
Term Fall 201= El

Select at least 2 search criteria. Click Search to view your search results.

Course Subject [ ] / \
Course Number is exactly [=1] I— You Can alSO SearCh
[~]
[~]
=

== Class Search

select subject I

CORE/ Intrdscpl.

by Honors, Engaged
T L Learning, or Writing

CORE/ Intrdscpl. Values

Business Honors

Meeting Start Time Business Honors/Ugrd Research |
Business Honrs/Writing Intenswv

mesting EndTime | BT Inte
sections.

Days of Weelk Hnrs Service Learnng Internshp
Honors

DMQ Honors and Internship

Honors and Service Learning

m

Instructor Last Heners and Writing Intensive
Name Honors/Business Honors
Class Nbhr Honors/Undergraduate ” earch
Internship =
Course Keyword Multicultural Class
FPublic Performance
Minimum Units FPublic Performance/Service Lea |

i i Public Performance/Writing Int
Maximum Units Sarvice Learning |

Service Learning / Internship

i LOYOLA

UNIVERSITY CHICAGO

Course Component

Note: Selecting “Engaged Lrn, Honors, Writing” will select only the
category. For example: If you select “Honors and Writing Intensive”,
LOCUS will only return class offerings with both Honors and Writing
Intensive, not classes that have only “Honors” as well as classes that have
only “Writing Intensive” designations. Preparing people 1o lead extraordinary lives




Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)
Y & & & AR

Meeting Start Time greater thE-m or equal to - El
Meeting End Time less than or equal to El
Days of Week include only these days El
[ Mon [] Tues [| Wed [] Thurs [] Fri[| Sat[] Sun
Instructor Last begins with El
?I:::;Hhr \3)

Course Keyword

':'i

Minimum Units greater than or equal to

With Additional
Search Criteria,
you can search by
Meeting Time,
Instructor Name,
Campus, or

Keyword. RIAL
41870 <

Preparing people to lead extraordinary lives

Maximum Units less than or equal to

Course Component

Sassion
Mode of Instruction

Campus

[ W R R0

Location




Enrollment Tips & Tricks (Class Search)
. A

You can use the “modify search” button to
further refine your criteria after searching.

The following classes match your search criteria Show Open Classes Only: Yes, Course Attri

CORE 2012

MEW SEARCH |

0
P>

¥ ANTH 100 - Globalization and Local Cultures
Flrsl:n 1-4 uf4u Last

Section?01-LEC(1340] LSC status  {§ Enroll Sac
Session Regular
Days & Times Room Instructor Meeting Dates | LOYOI |
MowWeFr 8:15AM - Mundelein Center - Noah Butler 08f26/20132 - UNIVERSITY CHICAGO
S:05AM Room 519 12/17/2013

Preparing people to lead extraordinary lives



Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)
Y & & & AR

If you wish to search for a Closed Class, uncheck
the “Show Open Classes Only” box. Note that you

will need to specify an additional search criteria. |5 choose core (Pre-2012)
thereafter, choose CORE 2012

Institution

cla University Chicageo El
2013 [

ria. Click Search to view yvour search results.

Term

%7 Class Search

Course Subjec select subject I
Course Number exactly El
Course Career El
CORE/ Intrdscpl. E|
CORE/ Intrdscpl. Val\ & El
Eng Lrn Categories,
Honors, Writing El
how Open Classes Only Finally, you can use the
Enter key to submit any
search. LOYOLA
é =
1870 =
2 [~
= f&i 5
04, O
&y ot
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