
COMM 338 – Narrative Production 
Spring 2017

Course Description & Objectives
Narrative Production is a capstone course for the FDM program which focuses on 
the application of media production and narrative filmmaking skills acquired in previous courses.
Students work as a team to create short-subject fictional narrative films, taking their projects from
pre-production to completion. At the conclusion of the course, students will:
1. Understand the phases of the narrative production process:
    development, pre-production, production, and post-production;
2. Experience working as a part of a film production crew;
3. Produce original, short-subject films.

Faculty
Jeff Harder
Office:Lewis Towers 908
jharder@luc.edu
jsharder1@gmial.com
Phone: 872-232-9664
Office Hours:  Tuesday 6-7 WTC/Owl Lab, Wednesday 1-2:30, Thursday 1 - 3,  and by appointment.  I 
am also willing to meet with individuals and groups at the LSC.

Required Texts
Please read the material in the  assigned text, it will be necessary to understand the process and 
procedures of a production and how to produce the documentation required for the course.
• Producing and Directing the Short Film and Video, Fourth Edition by Peter Rea and
David Irving. (EBL)
Be sure to review the material on the course resources section of the Sakai page for the class.

Assignments and Evaluation
There will be two production cycles during the class. During each cycle, the class will be divided into 
two production teams, each student will be assigned a specific role (director, producer, production 
designer, cinematographer, editor, etc.) in the production of a short film. Each role comes with 
responsibilities and assignments/documents which will be due during each phase of the production, and 
on which the student will be evaluated.
The student will also be evaluated based on their participation and work as a member of the group, an 
evaluation that will be based in part on attendance, class participation, instructor’s evaluation of an 
individual’s accountability to the group (Journal).  Each crew position requires the student to produce a 
range of documents which will be graded. A list of the documentation required will be provide for each 
crew position.
Producing two short films in one semester will take a lot of work outside of class time.  Students 
must be available to meet with other members of their production team outside of class to work on pre-
production and attend film shoots. It is likely that most of the production/filming for the projects will 
take place on weekends. I have noted two weekends on the course schedule which students must be 
available to work on.
Production Fund 
Students will be expected to contribute $25.00 to the production fund for each of the two films which 
the production teams produce for the class. The production fund will be administered by the producer 



for each project.
Check your university email on a daily basis.

Crew Positions
Due to the number of students registered for the course this semester some of these position will 
be combined.
You may recruit other students who are not participating in the class to work on your project as 
production assistants and grips, but not for the major roles listed below.
Producer/Script Supervisor
Director
Director of Photography/Cinematographer/Camera Operator
Production Designer
Production Sound Mixer/Sound Designer/Music
Editor/Data Wrangler/DIT

Finally, each student will share responsibility for the quality of the final products.
Accordingly, the assignments and evaluation for the class breakdown as follows:

Pre-production: Treatments/Scripts-Development Work: 20%
Production and Post Production Work: 20%
Participation, Attendance and Group Work (Journal): 20%  Keeping your production journal is an 
ongoing process and should be updated weekly.
Final Product Quality: 40%
Tentative Course Schedule and Assignment Deadlines

* This schedule is subject to revision.
Any significant changes in the course schedule will be announced in class, sent by email, and 
posted on Sakai.
Production workshops with specific equipment may be scheduled outside of class time.

1/18
Week 1
Course Introduction and Schedule Review. 
Pre-production and Development: identifying stories and scripts. Project selection & crew assignments
Reading for Week 2: Rea & Irving, chapters 1, 3, and 4
Assignment for Week 2: Script analyses and development.

1/25
Week 2 
Review script analyses. Pre-production: Script Breakdowns, budgets and visualization.
Reading for Week 3: Rea & Irving, chapters 5, 7, 8, and 11.
Assignment for Week 3: breakdowns, shooting script, and preliminary design plans.

2/1
Week 3 
Review breakdowns and design plans. Audition prep.
Pre-production: Casting, Locations & Production Design
Reading for Week 4: Rea & Irving, chapter 9, 10, 12, and 13 



Assignment for Week 4: audition prep, director visualization, locations, revised design
plans and tests, music/fx and art lists.
Shooting Script Due: (Director)

2/8
Week 4
Auditions & Casting. Pre-production: Scheduling, Releases & Auditions.
2/7-9 Reading for Week 5: Rea & Irving, chapters 14 and 15
Assignment for Week 5: releases, scheduling, art procurement, title design, etc.

2/15
Week 5
Filmed rehearsals. Production Meetings. Prop/Wardrobe Review.
Production: Rehearsal and Set Protocol.
Reading for Week 6: Rea & Irving, chapters 16-18. (optional)
*Treatments Due for Second Project.

2/22
Week 6
Production: Principle Photography
Assignment for Week 7: Selects, logs, media management, production stills.
*Block out weekend of 2/24 - 2/25 for production.

3/1
Week 7 
Review selects. Production evaluation. 
Post: Pick-ups, sound design, color correction and rough-cut
*Script Selection for Second Projects.
*First Edit Due
Assignment for Week 8: Fine cut.

3/8 Spring Break 

3/15
Week 8 
Final Edit Due: Review Fine-cuts.
Project #2 review and crew assignments
Assignment for Week 9: Script analyses

3/22
Week 9 
Review script analyses.
Pre-production: Script Breakdowns, budgets and cinematography.
Assignment for Week 10: breakdowns, shot lists, design plans.

3/29
Week 10
Review breakdowns and design plans. Audition prep.



Pre-production: Casting, Locations & Production Design
Assignment for Week 11: story-boards, location stills, design plan II.

4/5
Week 11 
Auditions. Production Meetings.
Pre-production: Scheduling, Releases & Auditions.
Assignment for Week 12: cast list, shoot schedule, props and wardrobe.

4/12
Week 12 
Production: Principle Photography,
Filmed rehearsals. Production Meetings. Prop/Wardrobe Review.
Production: Rehearsal and Set Protocol.
*Block 4/15 - 17 for production.

4/19
Week 13
Review selects.- Rough Cut
Assignment for Week 14: Selects.

4/26
Week 14 
Review of First Edit.
Production Evaluation (group evaluation). 
Post: Pick-ups, rough-cut, sound design, and color correction.
Assignment for Final Exam/Screening: Fine Cut.

5/3
Final Screening: Screening of completed film. 

SCHOOL OF COMMUNICATION
OWL LAB
WATER TOWER CAMPUS
51 E. PEARSON
SOC 004
312-915-8830
EMAIL: APACHECO@LUC.EDU

OWL LAB REGULATIONS:

When individuals require use of equipment, requests should be made 5 working days in advance of the 
desired date.  Owl Lab personnel will schedule requests for equipment by e-mail, in person, or by 
phone. Email is preferred.  Do not assume that if you have left a message requesting equipment that 
you have reserved the equipment requested, if you have not received a confirmation by Owl Lab 
personnel your request is not approved. Equipment is available on a first come, first served basis 
anytime it is not being used for classes.



Audio and Video equipment is checked out on a 24 hour basis during the week, and Friday to Monday 
on weekends.

Anyone more than 15 minutes late for her/his equipment pick-up will forfeit their reservation and may 
only check out equipment as a walk-in if the equipment required is available.

Students must email or call 24 hours before their scheduled time if they cannot make their appointment. 
If no notice is provided, the equivalent to a 1-day late fee will be applied for failure to pick-up 
equipment on first offense; privileges will be suspended for 7 days in second offense, 30 days for third 
offense, and remainder of semester for subsequent offenses.

Students will be responsible for returning equipment and materials within the agreed upon rental period 
in their original condition. Rental extensions are available, but may not be granted depending on the 
demand of the equipment in question.

Failure to return items on time will result in late fees, students may not check out equipment with 
outstanding fees. Privileges will be suspended for 7 days in second offense, 30 days for third offense, 
and remainder of semester for subsequent offenses.

A failure to return equipment on time and/or failure to turn up for appointments repeatedly will result in 
suspended Owl Lab privileges.

Instructors will be informed about students who chronically return equipment late or fail to make their 
reservation times.

A student’s record will be reset after every academic year.
Students will be responsible for careful handling of all equipment, and for abiding by all rules and 
regulations governing the use of the facility.
SCHOOL OF COMMUNICATION EQUIPMENT CHECKOUT POLICY

During Your Equipment Loan:
Students will be held responsible for damages to all equipment while it is checked out to them. This 
includes, but is not limited to: theft, abuse/misuse of equipment (both unintentional and intentional), 
neglect, or carelessness. Students will be responsible for paying Loyola University Chicago’s School of 
Communication a replacement charge for damage to or the loss of the equipment and accessories 
issued to them.
Damage, destruction or loss must be reported to the School of Communication no later than the 
beginning of the next workday following knowledge of such damage, destruction or loss that you have 
caused. Any damages not reported and/or identified during the checkout process will be the 
responsibility of the new client.
Borrowers may be held responsible for previous damages if damage is not identified during the check-
out process.
Lost and/or Damaged Items
If the equipment you checked out is lost or damaged, you will be responsible for the cost of purchasing 
a replacement and/or the cost of repair to service the item(s).
Stolen Items
If the equipment you checked out is stolen, you will need to file a police report and University Incident 
Report. If you fail to return the equipment and do not submit a police report and a University Incident 
Report, you will be responsible for the cost of purchasing replacement equipment.




